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Guidelines for Аpplicants
Travel Support Scheme under the Fund for Bilateral Relations at National Level within the EEA FM and NFM 2009-2014
I. Objective and Scope of the Travel Support Scheme
The Travel Support Scheme has been launched under the Fund for Bilateral Relations at National Level (hereinafter referred to as “FBRNL”) with the purpose of providing opportunities for networking, exchange and transfer of knowledge, experience and best practices and to promote cooperation between Bulgarian entities and entities in the Donor States (Kingdom of Norway, Republic of Iceland and Principality of Liechtenstein). The Travel Support Scheme will offer small scale financial support on an ongoing basis for participation in seminars, workshops, conferences, etc. events with clear bilateral dimension within all programme areas under the EEA FM and NFM 2009-2014, based on applications submitted by the eligible beneficiaries.
Monitoring of EU Funds Directorate within the administration of the Council of Ministers acts as the National Focal Point (hereinafter referred to as “NFP”) for the EEA FM and NFM 2009-2014. Based on the Regulations on the implementation of the EEA FM and NFM 2009-2014 and the Agreement for the financing of Technical Assistance and Fund for Bilateral Relations at National Level, the NFP has been entrusted with the implementation of the FBRNL and the Travel Support Scheme in particular.
II. Budget under the Travel Support Scheme
The total eligible budget under the Travel Support Scheme is 163 000 EUR. This amount is available to the eligible beneficiaries throughout the duration of the FBRNL till 2017, allocated on an annual basis. Utilized funds under the Scheme will be reported at the Annual meetings for reporting progress on programmes held between the NFP and the donor-states. In case of unused funds for the previous year, the amount will be transferred to the budget of the Scheme for the next year. Thus consistency of support for enabling networking, exchange of experience, best practices and transfer of knowledge between Bulgarian entities and entities from the Donor states will be ensured. Indicative allocation of funds is shown in the table below:
	Year
	2013
	2014
	2015
	2016
	2017

	EUR
	35 000
	35 000
	35 000
	30 000
	19 000


The funds absorbed under the Scheme in 2012 are 9 000 Euro.
III. Eligible applicants under the Travel Support Scheme
The eligible applicants under the Travel Support Scheme are as follows:
· Programme Operators according to the Memoranda of Understanding on the implementation of the EEA FM and NFM 2009-2014;   
· National Focal Point;
· Ministries and other state institutions in charge of implementing national policies in the programme areas under the EEA FM and NFM 2009-2014 listed below;
· Local and regional authorities; 
· Public Donor state entities (with the exception of NGOs and companies) 
IV. Grant rate and eligible expenditures under the Travel Support Scheme
The Travel Support Scheme will provide 100% grant. The maximum amount eligible per entity for participation in seminars, workshops, conferences, etc. events with bilateral dimension within all programme areas under the EEA FM and NFM 2009-2014 is up to EUR 5000. The grant will be provided on a reimbursement of actual costs incurred basis, supported by relevant supporting documents.

Eligible expenditures include:

· Travel costs, incl. international and internal travel;

· Accommodation;
· Subsistence allowance;

· Participation fee, if applicable (in accordance with Art. 7.7.1 (a) of the Regulations)
The travel and accommodation costs as well as the per-diem allowances of Bulgarian participants shall comply with the Ordinance for Business Trips and Specialization Abroad.  
Per-diem allowances for foreign participants are 70 EUR per day. Accommodation is up to 130 euro per night.

Travel facilities include airplane, train, car and bus. When airplane has been chosen, tickets are to be purchased for economy class. When travel by train has been chosen, the participants are allowed an additional ticket for a first class seat or sleeping car if this has been put in the order for business trip. When traveling with a personal or official car, the appointed driver is allowed 50% of the price of an airplane ticket for the same destination for covering the travel expenses, following the most favorable price or the equivalence of the used fuel, based on consumption rates defined by the producer of the vehicle, the relevant for that same vehicle taxes for highways and parking spots.
V. Date of eligibility of expenditures

Expenditures shall be eligible as of the date on which the request for support has been approved by the NFP.
The final date of eligibility of expenditures under the Travel Support Scheme shall be 31 October 2017.
VI. Deadline for submission of applications

Applications shall be submitted on an ongoing basis until exhaustion of funds. The NFP will maintain on dedicated web site of the EEA FM and NFM 2009-2014 updated information on the availability of funds (old.eeagrants.bg).
VII. Application Procedure 
The application package includes:
1. Cover letter addressed to the Director of the Monitoring of EU Funds Directorate, containing description of all required documents specified in the Guidelines;  

2. Request for Financial Support (Annex 1): a formal letter describing the type, place and purpose of the event, and its relevance/contribution to strengthening of bilateral cooperation;

3. Programme of the event;

4. Invitation from the organizer of the event;
5. Financial Statement (Annex 2)
The full application package shall be submitted in one hard copy through the Document Control Department with the Council of Ministers to the Director of the Monitoring of EU Funds Directorate. 

VIII. Approval of applications 
The applications are evaluated by the NFP on a first come-first serve basis until the full absorption of the budget for the respective year. In case an application has been submitted with exhausted budget for the year, the applicant should apply again next budgetary year if the need for financing the relevant activity still exists. 

The NFP will evaluate the submitted applications in accordance with the criteria mentioned in Annex 5. The applied for expenditures will be approved if they are related to activities that do not fall within the field of the Fund for bilateral relations on programme level for the relevant programme.
Applications will be approved based on their contribution to strengthening of bilateral relations with official letter from the NFP.
IX. Reporting and reimbursement of funds
Reimbursement of funds shall take place on the basis of submission of the following documents:
1. Narrative Report (Annex 3); 

2. Request for Reimbursement (Annex 4);

3. Approved Official Report for the business trip;

4. Supporting documents (as minimum copies of the following documents: order for the business trip, tickets, boarding passes, invoice for accommodation, invoice for participation fee; documentation in relation to the event, etc., the project name shall be explicitly written in the respective invoice).

Reimbursement of funds will take place within 20 working days from the verification of expenditures incurred. The process of verification takes place on a quarterly basis.
X. Annexes
1. Request for Financial Support under the Travel Support Scheme;
2. Financial Statement;
3. Narrative Report;
4. Request for Reimbursement;
5. Administrative and eligibility criteria for screening of applications submitted under the Travel Support Scheme
List of the Programme areaa under the EEA Financial Mechanism and Norwegian Financial Mechanism 2009 – 2014
1. Integrated Marine and Inland Management;

2. Biodiversity and Ecosystem Services;

3. Environmental Monitoring and Integrated Planning and Control;

4. Reduction of Hazardous Substances;
5. Energy Efficiency;

6. Renewable Energy;

7. Adaptation to Climate Change;

8. Maritime sector;

9. Environmental and Climate Change-related Research and Technology;

10.  Funds for Non-Governmental Organizations;

11.  Children and Youth at Risk;

12.  Local and Regional Initiatives to Reduce National Inequalities and to Promote Social Inclusion;
13.  Public Health Initiatives;

14.  Mainstreaming Gender Equality and Promoting Work-Life Balance;

15.  Institutional Framework  in the Asylum and Migration Sector;

16.  Conservation and Revitalization of Cultural and National Heritage;

17.  Promotion of Diversity in Culture and Arts within European Cultural Heritage;

18.  Research within Priority Sectors;

19.  Scholarship;

20.  Carbon Capture and Storage;

21.  Green Industry Innovation;

22.  Global Fund for Decent Work and Tripartite Dialogue;
23.  Bilateral Research Cooperation;
24.  Bilateral Scholarship Programme;
25.  Capacity- building and Institutional Cooperation between Beneficiary State and Norwegian Public Institutions, Local and Regional Authorities;

26.  Cross-border Cooperation;

27.  Domestic and Gender –Based Violence;

28.  Schengen Cooperation and Combating Cross-border and Organized Crime, including Trafficking and Itinerant Criminal Groups;

29.  Judicial Capacity-Building and Cooperation;

30.  Correctional Services, including Non-Custodial Sanctions.
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